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APPENDIX

PROPOSAL FOR EDUCATIONAL RESEARCH ACTIVITY AT MANOA COLLEGE.

Intent of the proposed study: The intention is to undertake a study of
the administrative system, and it's operation, in a New Zealand urban,
co-educational secondary school; with emphasis on the relationship
and interaction between the school as a small community and the local
community of which the school is part.

Nature of the proposed study: If permission is granted, the study would
be undertaken by observations over an extended period of time, allowing
the researcher to become closely familiar with the school and it's
workings. In this way, an understanding about the school would be built
up and would provide the basis for analysis in relation to the relevant
literature and to the overall scene of urban secondary schooling in
New Zealand. The research would be undertIken in the same way as an
anthrot,olo i_jst would study the workings of a small-scale rural society
in, nay, Fiji.

	 glatheri►g for the proposed study: Three major data gathering methods
are proposed:

1. observation; especially, of key people involved in the operation
of the school (eg. senior staff members, principal, board
members) and significant activities involving the school's
operation (eg. meetings of staff members,' school board, senior
staff, PTA). Observation would be carried out in the staffroom,
at school events (sports, open days, etc) and in the playground.

2. Interview; of key people involved in the school's functioning-
would provide an understanding of the perceptions of these people.

3. Reading; of such items as newsletters, notice boards, committee
records, school policy statements, etc.

These methods combine to form an anthropologist's ethnographic approach
in which the fieldworker seeks to understnd and analyse aspects of
life in a small community. The approach allows the researcher to work
in a real. situation in which daily life carries on around him, yet, in
a situation in which the researcher has . the freedom to observe and
interview, to follow interests and leads. This approach is becoming
increasingly significant in research concerned with Educational
Administration.

Timing of the proposed stuq; In the event of the study being allowed,
TWT:Pie to fifteendays would be spent in informal observation of the
life of the school during the latter one-third of Term III, 1980. The
researcher would plan on spending similar periods of time in the school
during each term in 1901, observing events and activities, and inter-
viewing and talking with key people. The study would conclude at the
end of 1901.

Some tentative, but specific, concerns of the proposed study: The
ethnographic approach encour ages the researcher to enter a situation
with an open mind. However, from the standpoint of the proposal stage,
likely areas of interest would include: the way in which the school is
organised, the place and function of various people in the school,
communication systems and patterns, the means and processes of decision-
making, the function of the board and it's relationship to the school,
administrative techniques of key people, the place of the school in
the lives of those involved with it, perceptions of people involved
with the school in regard to key administrative roles and functions,
the task of:the principalship.

Reasons for the_J)roposed study; Three main reasons underlie this study:
1. AlthouLh deliberately not having sought to build up a close

knowledge of the ;,chool (and tnereby endeavouring to maintain
an open mind) true researcher is aware that this is a new
school, in which tree school-honrd structure is significantly
innovative and different from that of the other secondary
schools in Farmingtonand :	constitutes a single entity.
The school takes an active part in the local community; the
board is very active in the administration of the school.

2. Secondary education in flew Zealand is a growing area of interest
today, while the New Le:al:and Education Department carried out
a detailed survey of "secondary schooling in the '70's". The
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proposed study would build up a case study of the workings of
an actual secondary school in New Zealand - the way it operates,
relates to it's community, etc. The writer is aware of no
comparable study having been undertaken previously in New Zealand,

3. The researcher is new to :Farmington city - and to research in
a secondary school setting; both of which conditions are
suited to the entry of a researcher using ethnographic
approaches.

Researcher's 1.mediate  reason for the proposed study: Since February,
1979, the researcher has been a candidate for the PhD degree of the
University of New England, Armidale, NSW, Australia. Twelve months
have been spent at the university in gaining the knowledge for undertaking
an ethnggraphic study oz an educational environment and for analysing
the data which may be gathered. The proposed research would complete
the work needed for the PhD degree in the Faculty of Education at the
University of New England. The work is being supervised from Armidale
by Associate Professor A.HOSS Thomas, Head of the Centre for Administrative
Studies, and Dr Patrick Duignan, Lecturer in the same centre. In New
Zealand, Professor R.S.Ad,ms, Head of the Department of Education,
Massey University, is acting as a: Consultant.'

Researcher's b . xkuound: The .researcher has been involved in education
for the last 21 years, having been a primary and intermedi a te school
teacher& a lecturer at Auckland and North Shore Teachers' Colleges.
The year 1976 was spent in Australia At the University •of New England
as Kellogg Fellow in Educational Administration, during which time the
degree of MEd qdmin was gained, with a thesis on "The Role of Principal
in Five Primary Schools of High Polynesian Population in Urban New
ieland: An Etnnogr;iphic Perspective" (205 pages). That study used
similar techniques to those proposed for the present study and formed
the basis for an article published in the October, 1979, isue of the
Journal of Educ,tional_Admihistration. The year 1979 was spent as
Lecturer in the Centre for Administrilive Studies at the University of
New iAgland. The researcher was appointed to his present position

in dune, 196U, and teaches in the area of -schco1
administration. The other most relevant qualification held is MA(Hons)
in Anthropology of the University of AucKland, with research into
the workings of an Auckland church for Pacific Islands'peoples. Other
iquaifications include: DipEd (Massey) and AdvDipTchg(n).

Researcher's  guarantees for the proposed study: Should approval be
given for the study, tli-(Thsearcner. wTTI undertake to:

1. Work unobtrusively, causing no disruption to the functioning
of the school or to such events as board or staff meetings;

2. Ensure the confidentiality of all information obtained;
3. Discuss data gathered only with the project's supervisors

and consultant;
4. 1-reserve the anonymity of the school and all individuals

connected with -toe study;
5. MaintaLn regular contact with the principal, board chairman

and teichers' representtive, for the purpose of reporting
on •eserch activities Lmd answering any queries which m r, y-
be raised by those people;

G. Refrain from making any statements concerning the study, or
the school, to media representatives;

7. Report to the board, principal and staff on the completion
of the study, presenting them with any conclusions reached
and making avail able a final report of the work;

8. Gain the permission of interested parties before seeking to
publish any aspect of the study beyond the submission of the
thesis to the University of New England.

It should be noted that the researcher will not make himself available
for the purposes of passing information between individuals or making
judgments or giving advice about the workings of the school or anyone
connected with it.

The writer is aware that another research project has been approved to
be carried out in the school for one week per term during Term	 1980,
and Terms I & II, 1951. Both projects are concerned with different
topics, while the already approved project involves shorter time in
the school and focuses more on teachers than on the administrative
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system and it's operation. The present researcher will ensure that his
presence in the school does not overlap with that of his colleague
and that data gathering methods will net be duplicated. The present
proposes).. has been discussed with my colleague, who is happy to have
anoth9r project taking place at the same time.

Should the board, staff or principal so require, the researcher is
willing to consider any S uggested activity by which he might assist
the school. He is willing, too, to meet with any of the parties
involved in this proposal, for the purposes of further explaining any'
aspect of the project or providing any relevant evidence of his past
research work.

Wayne L. Edwards.
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THE UNIVERSITY OF NEW ENGLAND
ARMIDALL,7 . N.S.W.

FACULTY OF EDUCATION

Centre for Administrative Studies

Mr. D. Main,
Chairman,
Board of.Governors,
Manoa College,
Farmington.

Dear Mr Main,

October 3, 1980.

I have attached to this letter a:proposal for an educational research
project*- permission for which I would like to seek from your Board.
The proposal outlines my interest in undertaking a study of the
administrative system, and it's operation in a New Zealand urban
secondary school, with emphasis on the relationship between the school
as a small community and the local community of which the school is part.
The research techniques proposed are those more commonly used by the
anthropologist in studying small-scale societies. My supervisors and I
believe such techniques to be well-suited to the study of a school's
functioning.as an in-depth understanding of a real situation can be
gained. Anthropological approaches are being used increasingly in
research into aspects of Educational Administration. Such features as
Manoa	 College's comparative newness, the uniqueness of the single
school-single board structure and the close relationship between the
school and it's local community have suggested to me that the school
would 'provide an ideal setting for my proposed study.

My immediate reason for undertaking the study is to complete the work
needed for the PhD degree in Education at the University of New England.
I have been working on related preparatory aspects of such a study
since February, 1979, with twelve months of that period having been
spent in fulfilling the residential requirements for the degree at the
university. I have had previous experience with similar types of research
for the MA(Hons) and MEdAdmin degrees.

I am keenly aware of the sensitive relationships and information which
are bound up with the administration of a school. In the proposal, I
have endeavoured to outline clearly the stance T wauld take with regard
to my own ethics as a researcher. I do assure you of . my interests in
working sensitively with,.and not disturbing relationships between,
board members, principal, staff members, pupils or parents. One of my
major tasks will be to gain the cooperation of this range of people.

To my knowledge, no other comparable study has been undertaken in
Australia or New Zealand. The study would provide a case study of the
workings of a secondary school in New Zealand in relation to the broader
area ox secondary school administration in New Zealand while being
analysed in relation to the relevant theoretical approaches in Educ-
ational Administration.

I am happy to meet your board, or any other parties likely to be
concerned with the study, in order to further discuss any aspect of•
the proposal.

My address for contact , isl, ,23 Rosamund Avenue, Farmington.

I am grateful for your consideration of my _proposal.

Yours faithfully,

Wayne L. Edwards.
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APPENDIX II 

Facsimiles of Fieldbook Entry Samples 

Note: Seven items are included in this appendix:

a. "Day 5, 9 October, Friday" is a brief excerpt from

a day's observations of Jim Carr. Reference was

made, in Chapter Nine,(p.386-7)tothe writer's notes

on "What is a theory?"

b. "Tuesday, 6 October, P & A" is a short excerpt

from the recorded observations of an evening meeting.

Use was made of this material in Chapter Eight (pp 369,373 )

c. "4/5/81: J.C. asked me what I would do" reports an

incident which occurred during observation and was

used in the discussion in Chapter Nine. (p. 394)

d. "28/9: Smoking girl interview" is an excerpt from

an interview between Carr and a parent. The item

was used in Chapter Seven.(p. 333)

e. "23/11: Intermediate School Form 2 students" is the

substance of Jim Carr's address to students attending

an orientation at Manoa College.

f. "21/9: Conversation with J.C." is a short note

recording ideas expressed by Jim Carr and used in

Chapters Seven and Eight, (337, 357, 361)

g. "30/6/81: P & A Sub-Committee" is a brief section

of recorded observations made during a meeting.

Direct reference is not made to this item in the

thesis. However, the item provides a sample of the

way in which observation notes were made -- recording

aspects such as seating, times, a point of focus for

the researcher, verbatim recording of discussion

and attention to Jim Carr's part in proceedings.
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APPENDIX III

Informants interviewed in November-December

Note: In selecting informants to interview, each
staff and Board member was placed in one of the groups
below, from which representative selections were made
in order to ensure that the researcher interviewed
informants from all levels of the professional staff
and covering a range of such factors as ages and time
at Manoa College, A sample of Board members was
interviewed also.

Male Staff
	

Female Staff 

Senior
PR Holders

Senior
PR Holders Board Members

Colin Black
Fred Miles
Kevin Thomas
Tom Cooper
Paul Hansen

(No. in group=5)
(No. interviewed=5)

Jane East
Colleen Ross

(No. in group=3)
(No. interviewed=2)

Don Main
Frank Payne
Jeffrey Grey
Kay Free
James White
Paul Roberts
David Kingston
Ron Brown

(No. in group=13)
(No. interviewed=8)

Junior
PR Holders

Junior
PR Holders Students

Ron Brown
Tom Gregg
Bill Johnstone
Mark Anderson
Denis Morris

(No. in group=7)
(No. interviewed=5)

Betty Maiden
Rose Smith
Raewyn Gates
Evelyn Jones

(No. in group=4
(No.interviewed=4)

3 x female
students who
attended
October meetings
of Board.

Teachers Teachers

Alan Rich Rose Peters
Bill Cowan Carol Green
Brian Gregory Mary Patterson
Tony Jameson Kathy Todd
Martin Bell Karen Ratcliffe

Jean Pitt
Philippa Wright
Joan Sweetman

(No. in group=11)
(No. interviewed=5)

(No. in group=16)
(No. interviewed=8)
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APPENDIX IV

Questions Used During Informant Interviews 

Note: The following questions provided the basis for

the informant interviews for which the main purpose
was to cross-check the researcher's perceptions of

people and events in the different arenas which were

identified. This is the process of triangulation.

The questions were useful in achieving this purpose

and in generating wide-ranging discussion of many

aspects of Manoa College and Jim Carr's school world,

in particular. The interviews ranged from 20 to 90

minutes in length.

* What work do you do at Manoa College?

* Why did you apply to come here? (or, became
involved in the college?)

* Will you please tell me about your background
before coming here?

* What's good about working or being involved
here?

* What's frustrating about working or being
involved here?

* What strengths do you bring to the school?

* What is the principal's job in a school?
* What is Jim Carr's function in the school?

* What are his strengths?

* What are his areas of lesser strength?

* What problems does he face in running the school?

* What techniques does Jim Carr use to do his job?

* What can you tell me about relationships
between the staff and the Board?

* What can you tell me about relationships between
Jim Carr and the Board?
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APPENDIX V

Facsimile Worksheets Used in Grouping and Labelling Business Items from
Meetings of Carr, Black and Sumich 

Note: These worksheets illustrate the grouping and labelling process
used to organise and reduce data in many aspects of the study. The
example included was discussed on pages 267-268 of the thesis. Items
of business from the meetings between Carr, Black and Sumich were listed
individually. The items were then cut separately and grouped with like
items. Groups were subdivided into items of major . or minor business.
Categories were named and each item was colour coded for ease of identification.
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APPENDIX VII

Summary of Jim Carr's Activities on Five Days in October

Note: On the following pages are summarised observations
of Jim Carr's activities during the second period of

inspection.

Monday, October 5

Tuesday, October 6

Wednesday, October 7

Thursday, October 8

Friday, October 9

Reference is made in Chapter Eight to these summaries

which formed the synopsis of a week in October in Jim

Carr's school life. (pp. 349-351)



MONDAY, OCTOBER 5

Before school: Arrived 7.45an:in principal's office.	 Talked Colin Black:	 relievers.	 Opened mail.
Talked Gary Wright: 	 sports uniforins. 	 Greeted Olive Sumich. 	 Introduced teachers
college student to Tan Cooper.

8.30am meLiny: Announced notices and summarised on whiteboard.Thoned Anne Carr (wife).

9.00 - 10.45am
Periods 1 t. 2:

Discussed Board investments with Paul Roberts (to 9.40). 	 To staffroan.	 Informed
Sumich:	 Wright conversation.	 Talked Brian Gregory: 	 audio-visual equipment. 	 To
own office.	 Phoned by bank:	 investments.	 Phoned own father: 	 investments.	 Began
write paper:	 photocopy charges.	 Fred Miles in:	 educational research paper 	 , Form
6 course, student references. 	 To school office. 	 Talked Joan:	 photocopy machine.

Interval: To staffroom.	 Introduced student teacher. 	 Discussed her weekend with Jean Hoskin and
Form 3 enrolment evening with Greg Jones. 	 Talked Jane East.

11.05am - 12.051)m
Period 3:

To own office.	 Kay Free in:	 PR's.	 Continues paper:	 copy charges.	 Jean Hoskin in:
mileage allowances. 	 Continues paper.	 Phone in:	 trail bike event.	 Continues paper.
Colleen Ross in: 	 counselling course.	 Continues paper.	 To school office: typing
correction.	 Jack Forsythe in:	 Liaison Inspector: eg. Cooper's study leave, paper
stocks, pre-employment course, computer maintenance, handicapped student, Miles' job
applications, Carr's future plans.

Luncheon: To staffroom (12.26pm). 	 Alan Rich:	 Carr gave ginger beer plant.	 Talked East:
prunotion prospects in city.	 To bathroom.	 To Board office:	 basketball purchase.

1.05 - 3.05pm
Periods 4 & 5:

To own office.	 Forsythe in briefly.	 Monday afternoon meeting with Black and Sumich
(1.15 - 2.05):	 cy. ski trip expenses, Forsythe visit, PR. units, handicapped student,
research conference, PTA meeting, staff professional consultations, student insinuations
about a teacher, sandals.	 Mary Patterson in: 	 her leave application.	 Called Denis
Morris in:	 PR units.	 Phoned District Senior Inspector .: 	 PR units.	 To Black's office
with Forsythe:	 PR units.	 To staffroom.	 Paul Hansen:	 staff meeting.	 Called to phone.

After school: Attended staff meeting (3.15 - 3.30). 	 Chaired special meeting:	 Form six assessment
(3.30 - 4.10).	 To Kevin Thomas' office with Morris and Ron Brown: 	 PR units.	 To
Miles' office:	 nv!eting.	 Talked to student in corridor: 	 enrolment.	 To own office
with Black:	 PR units.	 Signed letters.	 Listed tasks for Tuesday.	 To staffroom:
collected diary.	 To own office with Black and Miles: 	 PR units.

Departed school 5.25pm.

Evening:

Fieldbook no. 9, pp. 1-37



TUESDAY,CCIADBFRfi

Before school: Arrived 7.40am.	 In own office.	 Talked visitor:	 photocopying.	 Talked Sumich:
relationship between 2 staff. 	 Opened mail.	 Betty Maiden in:	 Form six student
matters.

8.30Eim meeting: Read 2 letters to statf and wrote notices on whiteboard. 	 Talked Cooper:	 hayfever:
Bill Cowan:	 interview Line.	 Phoned Kay Free: 	 meeting time.	 To own office.

8.50 - 11.00am
Periods 1 & 2:

Brown in:	 certificate presentations. 	 Visited classrooms: 	 certificates.	 Brief
discussion:	 3 teachers and form six students. 	 Cowan in:	 discussed relationship
with staff member (9.00 - 9.55).	 Sorted papers.	 Phone in:	 parent anxious about
son; makes notes.	 Wrote masse for Board:	 conference.	 Forsythe in:	 Form six assess-
ments.	 Phone in:	 income tax claim. 	 To school office:	 proofreads letter.	 Discussed
Black:	 teachers and courses.	 Discussed Forsythe:	 guidance allowance.	 To Board
office:	 introduces Forsythe to Free. 	 To own office:	 staples betters.	 Tom Gregg in:
computer lists.	 Phone in:	 teachers college.	 To staffroom.

interval: Sat and talked with group. 	 To Brown's office:	 deliver memo.	 To staffroom with East:
drama.	 Talked Maiden:	 student marks.	 To corridor:	 reprimands noisy student.	 To
own office with Maiden: 	 marks.

11.20am - 12.20pm
Period 3:

Continued discussion Maiden.	 To staffroom:	 displays letter.	 Bill Johnstone gave
Carr tech. drawing projects.	 To own office.	 Put project on wall.	 Made notes in
diary:	 PR units and other topics for lunchtime meeting. 	 Maiden in:	 mark lists.

Luncheon : To Board office:	 met Kay Free and dames White. 	 All to own office:	 informal meeting
in preparation for P and A meeting (12.15 - 1.23).

1.20 - 3.20on
Periods 4 & 5:

Free in:	 PR units.	 Phoned	 garage:	 car appointment.	 Asked student deliver letter to
teacher.	 Miles in:	 Cowan situation.	 Signed letters for Principals' Association -
into envelopes.	 Raewyn Gates in:	 job prospects.	 To bathroom.	 To carpark.	 To
neighbouring school:	 chaired Principals' Association meeting (2.05 - 4.30).

After school: Returned Lo Moron College. 	 To own office.	 Brown in:	 discussed P and A meeting
(4.30 - 5.00).	 Wrote letter Main: 	 sympathy at mother's death.

Departed school 5.05pm.

Evening: P and A meeting (7.30 start): 	 eg. School Certificate, computers', sandals, human
relationships teaching, integration of neighbouring school into State system, colleges
aims and review of these, speaker for awards ceremony, Form 6 non-Bursary English
course, voluntary termination of Kathy Todd's job, HOD Commerce and Gates' job,
cleaners' cuq)laints, staff leave.

Departed school 11.05pm.

4
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WMAJESDAY, OCTOBER 7

Before school: Arrived 7.40am.	 In own office.	 Patterson in:	 leave.	 Read magazine article:
vocations.	 Maiden in:	 course report. 	 To photocopier and return.	 Greeted Sumich:
meeting time. Miles in:	 signed references, BE results.	 Opened mail. 	 Cowan in:
relationship.	 hansen in:	 current events.	 Mail.	 To staffroom.

8.30am meeting: Talked Brown:	 P and A meeting.	 Announces notices. 	 Talked Ross.	 To school office.
Talked Jones, Ross, office women: 	 enrolments, etc.

8.50	 - 11.00am
Periods 1 & 2:

Talked to students in corridor:	 sandals.	 Delivered letters to 2 HOD's. 	 Road day's
notices.	 Talked to students in corridor.	 To Board office:	 finances.	 To own office.
Woman teacher in:	 relationships (9.15 - 9.50). 	 Phoned Education Board:	 travel claim
for teacher.	 To Board office.	 To Remedial Reading room and French room: 	 talked to
students and staff.	 To Board office:	 stock.	 To own office.	 Prepared for F and E
meeting.	 Phone in:	 Rotary luncheon for students.	 F and E preparations.	 Talked to
parent:	 daughter's health.	 To Board office:	 finances.

Interval: To staffroom.	 Talked hansen:	 relationships, exchange teaching opportunity.
.	 .

11.20am - 12.20pm
Period 3:

To Brown's office: 	 PR units.	 To school office:	 photocopy procedures. 	 To Board
office:	 investments.	 East in:	 meeting time.	 Graham Perry in:	 physical education
purchases.	 In Board office:	 investments.	 To school office. 	 To own office:	 made
4 phone calls before connecting to Roberts: 	 investrents.	 Phones 2 banks: 	 investments.
'To Board office:	 investments.	 To own office.	 Took note to Kay Free.

Luncheon: To staffroom.	 Purchased item fran Save the Children table. 	 Joined group in social
talk.	 Walked around grounds with East: 	 P and A meeting decision on English course.
Talked groundsman:	 cricket wicket.. 	 Reprimanded boy:	 shoes.	 Talked student:
Rotary luncheon.	 To own office.

1.20 - 3.20pm
Periods 4 & 5:

To staffroom.	 Talked Jones:	 computers.	 Talked Mark Anderson: 	 biology expenditure.
To Maiden's office: 	 student luncheon. 	 To own office.	 Free in:	 Board business.
Investment calculations.	 To Black's office:	 cricket wicket costs.	 To own office.
Phoned 2 banks: 	 investments.	 Phone in, bank:	 investments.

After school: B and G meeting (2.05 start): 	 eg. minor capital works, grounds developnent scheme,
future school hall, neighbouring fence, classroom acoustics, building of tractor
shed.

Departed school. 3.30pm.

Evening: F and E meeting (7.30 start): 	 eq. balance sheet and budget, staffroom dishwasher,
investment possibilities for excess funds, payment of unapproved accounts for a-v
equipment, need for financial discretion for principal, typewriter replacements,
procedure for paying cleaners, photocopying efficiency, own travel claim.

Departed school 10.55pm.
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THURSDAY, OCTOBER 8

Before school: Arrived 7.40am.	 in own office.	 Morris	 in:	 photocopier "out".	 Phoned caretaker:
fuses.	 Tidied office.	 Made coffee.	 To photocopier room: 	 fixed.	 Arranged diary
for clay.	 Black in:	 questions.	 Tried to phone out.	 Jones in:	 Form 3 arrangements.
Greeted Sunich in her office.	 Miles in:	 staffroom.	 Opened mail.	 Phone in:
Principals' Association.	 Joan in:	 correspondence.

8.30am meeting: Gave letters to several staff. 	 Announced notices and wrote some on whiteboard.
Talked Rose Peters:	 health.	 To own office:	 got gown.

8.50 - 11.00an
Periods 1 t 2:

To school office:	 greeted staff; photocopier.	 Greeted 2 students.	 Visited 4
classrooms:	 presented certificates. 	 To own office.	 Miles in:	 letter from PPTA.
Phoned neighbour principal: 	 staff claims.	 Read daily notices.	 Mailed cheque for
education conference fee. 	 Greeted Joan.	 Phone in:	 principal. Custodian in:	 window
open last night.	 Noted claim procedure in diary.	 Wrote F and E memo re travel claim;
gave to Free in Board office.	 To own office.	 Joan in:	 photocopying machine.
Theresa James in:	 museum.	 To Sunich office:	 Joan's work.	 To school office:	 read
postcard, signed letters. 	 To copying room:	 exam memo; talked Joan. 	 To Board office:
finances.	 Gregory in:	 purchases.	 Talked with Free:	 fire safety, conference leave
request.	 Talked Robyn:	 investments.	 To own office:	 filed material, read SSBA
newsletter.	 To stlaffroan: 	 Gregory:	 responsibilities. 	 Wrote on board, finished
newsletter.	 To office:	 mail	 &	 memo.	 Black in briefly::	 leaving grounds.	 Prices,
letters, phone in, dictates letter re handicapped student. 	 Ross in:	 glue-sniffing
student.	 Forsythe phones:	 HOD Commerce job.	 Talked with Ross:	 staff news (10.15 -
11.00).	 To school office. 	 To Brown's office.

Interval: Talked Brown:	 F. and E meeting.	 Talked Hansen:	 photocopier.	 To own office.

11.20am - 12.20pm
Period 3:

Sunich in:	 student.	 Phoned 2 banks:	 investments.	 Made notes in diary.	 Begins
work on "once only" finance grant. 	 To bathroom.	 To staffroom.	 Talked Gregg:
claims, grant.	 Phone in:	 bank.	 To own office.	 Filed Art material.	 Phone in:
Principals' Association. 	 Sunich in:	 glue-sniffing student.	 Wrote memo:	 smoking
student.

Luncheon: To staffroau:	 talked women staff; sat with group: own schooling stories. 	 Talked
Hansen:	 photocopier.

1.20 - 3.20pm
Periods 4 & 5:

To photocopying roan:	 Working machine.	 To own office.	 Hansen in:	 photocopying.
Education Board visitor:	 staff travel claims, income tax. 	 To school office:	 claim
forms.	 To own office.	 To photocopy room: 	 travel claim.	 Greeted student in corridor.
To own office.	 Custodian in:	 rubbish.	 Glues papers.	 To school office:	 talks staff.
To counsellor's office. 	 In corridor, talked student and parent. 	 To own office:
finance grant.	 Called Gates in: 	 HOD's job.	 Finance grant.	 To Board office:	 grant.
Talked Cowen in corridor: 	 relationship, .	 To own office.	 Grant.	 Phone in:
neighbour-fence.	 Hansen in:	 photocopier.	 Free in twice:	 visiting speaker. 	 Grant.
Joan in:	 newsletter.	 Grant continues intermittently. 	 Phone in:	 teacher training
advice to parent.	 Free in.	 Grant.	 Black in:	 English Department.

After school: Grant.	 To Board office, photocopy room, staffroom. 	 Phone in:	 bank.	 To own office.
Grant.	 Hansen in:	 Lime.	 Grant:	 coffee.	 Phone in:	 daughter.	 To canteen:	 Maths
book.	 Talked with 6 teachers: 	 examinations, Parents' Evening, etc. 	 Jones in:
responsibilities.

Departed school 4.30pm.

Evening: Parents' Evening (7.30 start):	 talked with parents, answered questions.
Departed school 8.55pm.

422
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FRIDAY, OCTOBER  9

Before school: Arrived 7.40am. 	 In own office.	 Sumich in:	 glue-sniffing incident. 	 Joan in:	 mail.
Opened mail.	 Parent and son in:	 Form 5 subjects.	 To Morris:	 Form 5 choices. 	 Mail.
Cooper in:	 course next week.	 To staffroom. Talked to Joan Pitt:	 confirmation of job.

8.30am meefing: Announced notices.	 Talked teachers:	 Gregg, Perry, Anderson, Gates, Jones. 	 Wrote
notices on whiteboard.

8.50 - 11.00am
Periods 1 & 2: To RsS' office:	 travel claim, glue-sniffing incident. 	 To Sumich office: 	 glue-

sniffing incident.	 To own office.	 Wrote Principal's Report for Board. 	 To school
office:	 typing.	 Phones neighbour principal:	 Association.	 Sumich in:	 note.	 His
report.	 Miles in:	 student matters.	 His report.	 Gregory in:	 library spending.
Office woman in.	 To corridor:	 departing student.	 His report.	 To Black:	 report to
proofread.	 To carpark.	 To city:	 Inland Revenue Department re tax claim for school
visits.	 To school-

Interval: To staffroan.	 Wooden spoon ceremony.

11.20am - 12.20pm
Period 3:

To own office.	 Checks diary.	 Placed	 tasks for Monday.	 Hansen in briefly. 	 To sports
noticeboard:	 letter.	 Talked to student on duty in foyer. 	 Talked to Smith:	 health;
and Brown.	 To own office.	 Sumich in:	 his report, Parents' Evening. 	 To school office.
Talked to office staff.
To carpark.	 To home 12.14.

Luncheon: Lunch at bane.

1.20	 - 3.2Opii
Periods 4 & 5:

To school 1.22.	 To own office.	 Neighbour in:	 fence.	 Talked to Anderson:	 lecture
series innovation.	 Glue-sniffing student's parent in: 	 interview.	 Phone Ross:
reported interview. 	 Wrote report on interview.	 Office woman in:	 visiting lecturer
arrived.	 Finished report.	 To staffroom.	 Met visitors.	 To school office.	 To a-v
roan.	 Talked Ross:	 interview report. 	 Talked informally several students and
teachers.	 To own office.

After school: 4 female students in:	 wish to attend Board meeting. 	 Talked in corridor with 2
teachers and visitor about visiting lecturer. 	 To Sumich office:	 she not there.	 To
own office.	 Miles in:	 UE marks recording, Form 6 form period, senior function.	 To
staffroom:	 talked visiting lecturer.	 Phone in:	 Dr., distressed student. 	 To own
office with Miles:	 distressed student, "teaching" experiences. 	 Sumich in:	 glue-
sniffing and Cowan incidents.	 Joan in.	 Sorted out desk.

Departed school 4.45pm.

Evening:
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